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725 E. Main Street
Flushing, Michigan 48433
810-659-5665 – telephone
810-659-0569 – facsimile
www.flushingcity.com


Rental Property Registration Form

COMPLETE THIS FORM STEPS 1-7

** All fields are required to complete registration**

	STEP 1 
                                                                 Rental Property Address: ________________________________  
Sec. 150.67. - Registration required.
No person shall rent, lease, let or otherwise make available for occupancy any dwelling unit designed for human occupation unless the building and dwelling unit is registered with the building department.

Note: Each building, each dwelling unit and commons spaces shall have its own application and fees. 

The registration deadline is January 1, 2026.


	STEP 2
Property Information:
Registration shall be on a form provided by the building department. Required information shall include the name, address, email and telephone number of the owner and any managing agent. For each individual owner and agent a driver's license number or a State of Michigan identification number must be provided. The form must be signed by all owners and any agents.

All changes in the required information must be provided to the building department in writing within 30 days of the change.

Rental Property Address:______________________________________________Unit#_______
Property Type:   [ ] Apartment [ ] House [ ] Condo [ ] Townhouse 
[ ] Other (Specify) _________________

Number of Bedrooms: ______Number of Bathrooms: ______

Lease Term: [ ] Short Term (1 month or less) [ ] Long Term 
 [ ] Other (Specify)_______________________



	STEP 3
Primary Owner Information:
Full Name: _____________________________

Full Address _______________________________________________________________

Phone Number: ___________________________
Email Address: ________________________________

Driver’s License Number or State of Michigan Identification Number (Tax ID is acceptable): 
__________________________________
Are you the owner of the property? [ ] Yes [ ] No


	STEP 4
Additional Owner/Property Management Company Information:
[bookmark: _Hlk213794508]If the owner's address is more than 40 miles from the subject property, the registration form must designate an agent who may be served with process in an action to enforce compliance with this article.
If the owner is a corporation, the names, addresses and telephone numbers of its officers shall be listed. If such corporation has no substantial assets other than the dwelling in question and is controlled in whole or in part by another corporation or corporations, then the name and address of those corporations and the names, addresses and telephone numbers of those officers shall be listed.

Property Management Company Name: ______________________________________

Contact at the Property Management Company: ______________________________________

Full Address ______________________________________________________

24-hour Phone Number: _______________________________

Email Address:_________________________________

	STEP 5 
Exemptions 
Owner occupied residential dwellings are exempt from registration if the only other occupants of the dwelling are members of the owner's family.
Exemption – Check box for exemptions

	I Certify that I am exempt; no dwelling units are for rent (documentation may be required)

I Certify that I am exempt; family only renter (documentation may be required)

	STEP 6 Signature & Payment 

I certify that the information provided in this form is accurate and complete to the best of my knowledge. I understand that any false or misleading information may result in the rejection of this application.

I Certify that I am the responsible Agent or Owner. City of Flushing may request documentation. 

Payment must be received with the completed registration form during the City of Flushing business hours. 

$150.00 per dwelling unit 

Payments accepted include: 

Cash         Check (payable to City of Flushing)       Money order          Credit card (with a fee)      


Applicant's Signature: 

_________________________________Date:____________________________ 



	STEP 7
Scheduling an inspection can only be scheduled after this registration form is completed in its entirety. 

Rental inspections will start on January 14, 2026

Owner/Agent is responsible for scheduling an inspection by email ONLY with the Building Department at Rentalinspections@flushingcity.com
Owner/Agent shall be present for each inspection and provide access to each dwelling unit. 
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